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Inserting Images into web pages



Getting Started - Creating An Account

Creating your account
To create a new account on K12é@sPlans.com follow the steps below:

Visithttp://www.k12lessonplans.com

1

2./ fA01 2y GKS a/NBFGS |y ! 002dzyii¢ odzidizy
3. Enter your email address and choose a password

4. | £t AO1 &/ NBFGS |y ' 002dzyi¢

Configure your initial se ttings
After you create you account, you will need to enter some additional information.

Let's get started with a few quick settings...

Personalize Your URL http://www. k] 2lessonplans.com/ |
Your Name First: | Last: |
Site Title [My Classroom Website

Email Address v-luked@microsoft.com

Zipcode 56464
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bility of youwr URL

Personalize Your URLThis will be your website name.

Your Name This does not display anywhere and is only for auditing purposes.

Site Title This will displagn every page of your website in the master header, and also as the browser title.
Email Address The address you used when registering.

Zipcode Used for auditing purposes and gewogeting. This does not display anywhere.


http://www.k12lessonplans.com/

Control Panel Overview
Thecontrol panel is the central hub for your teacher website. The control panel is always accessible from any page by
Ot AO1AYy3 2y GKS a/2yGNRt tlySté¢ A02y Ay GKS (G22f 0l NI

Control Panel Link

Kl 2 E‘jﬁ@@@ E{@ Ebm@ Click this to return to the control panel from

free teachzi & classroom websites any page.

Preview Site

SharsPoint Traming Learn SYEomaul; ST —— Click this link to preview your website in a ney
Focused technical training from Aviard-Winning COR S =
— Search | browser window.

Your URL: www.k12lessonplans.com/lukeD

control pane!

Course With Library

professionals for professionals

Teacher Website Conirol Panel T~Help & Support
Tl Corfigur e clasis you wil e @ Click this link to open up the K12LP Help Des
classes ’ orrourcement:  ClOSS
and Knowledgebase.
/Ek Eclit your homepage. . :,M. :;):'r i::;:z:?gr svents fo
oy - N\ Logout
god documents fo Click this link to logout.

Create photo galleries for your =

website., (class notes, study
- guides, forms, etc...)

- T~Website Tools
., Serdenemalioyeurmaling Crecie pleg pestngs These are the available Website tools. Click §
Sint b e iconto administer that area.

Website Tools

Classes

Classes enable you to enter in the classes you are currently teaching. By entering in your classes, you are able to tag
announcements, globs, calendar events, galleries, documents and quizzes éoifer gpass. Users are then able to

filter by class on your public website.

Adding a Class
¢2 FRR I Oflaay /|t A0l 2y GKS a/ftlraasSa¢e¢ AO02y Ay GKS <

My Classes

Use this area to create the classes you will be teaching for the year. +MNew Class




OYGSNIAY GKS /fla&1IBBYS YR Ot AO] a{l &8

Class Form

Use this area to create or edit a class profile.

Class Information

Class Name |

Save Class |

Your Class list has been updated.

My Classes

Use this area to create the classes you will be teaching for the year. +New Class
Class Name Edit Archive
Sclence edit archive

Editing a Class

¢2 ORAG F Ofraaz OtAO0O| (GKS a9RAGE tAyl YySEG G2 ty
Class Form
Use this area to create or edit a class profile.
Class Information
Class Name [Science
Save Class |
Archiving a Class
J£A0] (KS &! NDKAGSE Ay Gafromkdish 65 I Ot aad ¢KS
My Classes
Use this grea to create the classes you will be teaching for the year. +New Class
Class Name Edit Archive

Science edit archive

O



Classes and Your Public Website

Once you have entered in your classes, your public website becomes filterable based on these classes. Below is an
example of the announcements pagesAwou can see, there is now a dropdowndgailable that will allow your users to
filter based on class.

. Announcements Fiter Announcements

There are currently 0
I announcements posted.

| Event Calendar

| | There are currently 0
| events posted.

Join my mailing list!

Announcements

You can post an unlimited number of announcements to your website. Your public website will automatically display
the 5 most recent announcements on the homepage. Ifthe Gserh 01 & G KS da! yy2dzy OSYSyiaé
announcements.

Adding an Announcement

¢2 FRR Ly Fyy2dyOoSySyidz OfAO01 2y G(KS 4&!yy2dzyOSYSyidat
Announcements
Use this area to post announcements to your website. +New Announcement

Select a class, enter the title and descriptionythe Ot A 01 G { | @S¢ @

Post an Announcement

Class IScience— vl

Title IScience Test Tuesday

g K

ol pane preview site

Science test on tuesday 11/14 on chapter 5. ;I bst55

a Kindergarten Teg Announcement
dergarten Teaching D4

Fces
<ible Schedules. Finan LI u
-

Announcem

Use this area to post announcements To your website. +New Announcement




Your Announcement has been saved.

Announcements

Use this area to post announcements to your website. +New Announcement
Title Date Edit Delete
Science Test Tuesday 10/02/2009 edit delete

Editing an Announcement

¢2 SRAG Iy Fyy2dzyOSYSyids OtA0] GKS GORAGE tAYy] O

[N

Announcements

Use this area to post announcements to your website. +New Announcement
Title Date Edit Delete
Science Test Tuesday 10/02/2009 edit delete

Deleting an Announcement
¢t2 RSESGS Fy Fyy2dzyOSYSyias Ot A0l GKS aRStSiGSe Ay

Announcements

Use this area to post announcements to your website., +New Announcement
Title Date Edit Delete
Science Test Tuesday 10/02/2009 edit delete

Announcements on Your Public Website
The 5 mostecent announcements will display on your homepage in the figimd column.

(& Johnson's Science & B - Qéa v Page - Safety - Tools ~ @' W% el @ 'jil 1

Johnson's Science

Home Announcements

Announcements Science Test Tuesday
— Posted On: 10/02/2009

Calendar

Downloads Event Calendar

Photo Galleries

events posted.

All announcements can be viewed by clicking the announcemetns link



Johnson's Science

— Announcements Filter Announcements: [ Al Classes ~| [GUUIINIEINEN T

Announcements Science Test Tuesday

o —— Science Test Tuesday Posted On: 10/02/2009

— Posted On: 10/02/2009

Downloads Science test on tuesday 11/14 on chapter 5. Event Calendar

Photo Galleries There are currently 0
events posted.

Blog

Join my mailing list!

Math Teacher
Degrees
Accredited BA & MA
Degrees Online.
Low Tuition,
Flexible,
Accelerated.

v, WGUinfo.com/Ec

powered by: [K1.2[LESCOTPLATS

mepage
:éé iKS a1 2YSLI 3S¢ G22t G2 SRAG GKS uSEundthefdantem\artd
Ot 01 a{l@S¢d ¢2 488 (GKS OKIy3asSasz OtAO] G(KS

Your Homepage

# Control Panel
Enter a title and copy for your homepage and click "Sawve".

Page Title: |Welcome to Science Class

IESucei B 7 SIS L
B ER

‘ Format | Nomal | Font | Size @

3

Welcome to Mr. Johnson's Science class.




Calendar
The claendar enables you to post calendar events to your website.

Adding a calendar event

¢2 FRR I OFf SYRIN $OSyYi 0201 ANPIf GLEFSY /3 S/ NFE M2 v BFb

Calendar Events
Use this area to post calendar events to your website. +New Calendar Event
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CAtt Ay GUKS FAStRa FT2NJ/ftlLaas ¢AGftSs 5+r0Ss IyR 5

X close

Post a Calendar Event

Class IScience-ZD‘ID vl

EventTitle IScience Fair

r_"_ EventDate |December | |9 ~||2009 =] m/lukeD
preview site
- 44th annual science fair in the gym! —
of Phoenix B Resources
.-ampus B O Event
snroll Today)) Descripiion Search
[
adar Ev
area to p . ht

Your calendar event is now saved. It will display on your public homepage in thhaightolumn, and on the
G/t Sydgel N LI

Calendar Events

Use this area to post calendar events to your website. +New Calendar Event
Title Date Edit Delete
Science Fair 12/09/2009 edit delete

Editing a calendar event
¢2 SRAG | OFftSYRINI S@Syis OtAO]l GUKS GaSRAUGE TAYylEZ YT

Deleting a calendar event
¢t2 RSESGS I OFf SYRFENI S@Syids Of A0l aRStSGSe



Calendar Events and Your Public Website

Calendar events automaticaltiysplay on your public website. The 5 closest events will display in thehagitcolumn.

lff FdzidzNB S@Syia Oy 06S OAS6SR 2y (GKS a/FfSYRIFENE LI
the date passes, however, the event willlshow up in your control panel.

My Classroom Website

Home Event Calendar Filter Events:lNlGasses v[ Announcements

Announcements 1 There are currently 0
Science Fair announcements posted.
Event Date: 12/09/2009
Downloads 44th annual science fair in the gym! Event Calendar

Science Fair

Event Date: 12/09/2009

Calendar

Phota Galleries

Blag

Photo Galleries
You are able to create an unlimited number of photo galleries. You can tag each gallery for a class to make it easy to
view galleries related to a particular class.

Creating a photo gallery

BeforeyolDl' y | RR lyeé LIK2G2ax &2dz YySSR G2 FANBRG ONBIGS | 3
Ot A0l 2y dabbSg DI ffSNEE

Image Galleries

: : : +new gallery
Create image galleries and upload images.
OYyGSNI GKS FFHEEtSNE yIYS IyR aStSOG F OfhFaa oATFncck LISNI
a{l #S¢

Add an Image Gallery

Gallery Name [Volcano Project

r‘ Class Science-2010 §id

di com/lukeD
preview site

nEgisz"n 100 kal Resources
artified Teache ] Search |
ge Gallg

e image galleries and upload images.
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Image Galleries

Create image galleries and upload images. + new gallery
Name Photos Edit Delete
Volcano Project add/view photos edit delete
Adding Photos
¢2 FTRR | LK2G2 G2  3rfttSNeEs Oft A0l GKS daFRRKk@ASG LIK2I

Photos In : Volcano Project
+add photo :: my galleries

EnteracaptonDK22 a8 F 31 fftSNEX aStSO0 GKS LK2G2X GKSy Of A0]
X close
Add an Photo to the Gallery
Caption |
T' Gallery IVolcano Project vl —
1
w site I Browse... |
Upload _
% At this fime only Jpg imoges are supported. '
Tiore, lessc
leett
Next = jude
urric
lolcd o by |
[hen
Han:
dHe
cien
atall]
huch
iome dHel)
s : Freg eac
nlir

Topynght @ 2007 K1 Z2LessonPlans.com



Your photo is now saved to the gallery.

Photos In : Volcano Project
+add photo : my galleries

Caption: IVoIcano Project Display ﬁl
Editing Photos & Captions
YMH[ Saazytflya R2Sa y20 |ff2g & 2potolyduvlliRdvéto delite theofigibal, L -

then upload a new one.

Tomodify a photo caption:

1. Click on photo galleries from control panel
2./ tA01 2y aFRRkSRAG LK2G2a¢é¢ ySED
3. Enter in the new caption next to the photo atuf A O1 G al @S¢

G2 GKS 3rftfSNE (K

Photos In : Volcano Project
+add photo :: my galleries

Caption: |Volcano Project Display Updated Save I Saved!

Deleting Photos
To delete a photo:

1. Click on photo galleries from control panel
2./ tA01 2y Gl RRkSRAG LK2G24a¢ ySEG G2 GKS 3IFffSNE (K
3./ tA0] 4wES RSt SGSE dzyRSNI GKS LK2G2 &2dz 6lyd G2 RS



Photo Galleries on your public websi te

t K2G2 3T fSNASAE FNB RAALIX @SR 2y @2dzNJ Lzt A O

My Classroom Website

= Photo Galleries Filter Galleries: [All Classes =] [[AMULIUIEIEOTE

Announcements There are currently 0
announcements posted.
.| Calendar
Downloads Event Calendar

Vo\caho Project

Science Fair
Event Date: 12/09/2009

Photo Galleries

Blog

Online Quizzes

Join my mailing list!
testpage 2

TestPage 1 Masters in
Reading

Master's in
Education 100%
Online For Active or
Certified Teachers.
Dominicanl.com/Ma:

Ads by Coogle

Documents
Yout y I RR R2O0dzySyida (2 @2dzNJ aR24yf 21 Ra&
control panel to see your document list.

Document Library

+add new
Upload documents to your library. Files are limited to 4MB -

Adding a Document
¢2 FTRR I yS8g R20dzySyidz Ot A01 &bl RR ptos dand select hafiié ® Nplohd, G A
GKSy Ot A0l abSE

Add a Document to the Library

Title |Chapter 8 Study Guide
= Class IScience-ZEﬂD d|
I_'_I
“BViEwW site This iz the study guide for the chapter ;I
2 test.
s at Lo
«Finday  Description
sur Life.5q a
=l [re
VE
IC:\Dm:umenis and Setti Browse... | llee
1ent l| Upload ot
acument You may uplood anything other than .exe files. le
pn
ec
ini
Next » oc
id
23
ILF Home : o
bsites : Freq £
- T rc

¢

gSodAd
the galleries you have added. Then you can click on a gallery to view all the photos in a single gallery.

S«



,2dzNJ R20dzySyid KIFa 0SSy dzlJ 2F RSR FyR gAftf | LIISFENI AYy {f

Document Library +add new

Upload documents to your library. Fles are limited to 4MB

= Chapter 8 Study Guide -
“um This is the study guide for the chapter & test. -

My Classroom Website

Downloads

Announcements Filter Downloads: |AII Classes = There are currently 0
announcements posted.

Calendar

%, craptrs
Downloads s This is the study guide for the chapter & test. download V" 2en ar

Photo Galleries Science Fair

—— Event Date: 12/09/2009
Blog

Online Quizzes

Join my mailing list!

testpage 2

Deleting a Document
¢2 RSESGS I R20dzySyids 2dzad Of yolWantiokd8leted RWIEDLE rérBoired franythe Y ¢
system and your public website.

Mailing List

. 2dz2N) 6S60aAidS Aa SIdALIISR gAGK F YFAtAYy3 tAa00 t 8r2 LI
public website. You can also ageople to your list in the same manner. You have the ability to mail ALL or part of your
list.

Viewing your mailing list
¢t2 OASH e2dz2NJ tAaitGxs OftAO|l 2y GYFAftAy3a tAaGé FNRY GKS
them.

Mailing List

Use this area to manage your mailing list. +Email Your List
Email Address Delete
joey@k] 2lessonplans.com delete

john@k1 2lessonplans.com delete



Sending mail to the list
¢2 aSyR YIAf G2
GbSEGE
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X close
Recipients checkall: un-check all
4 josyEk 1 Aessonplans.com =
|7 johnEk] Hessonplans.com

| _ 1 _'l_l

W site
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Blog

Your website comes with a blog for you to post your thoughts, news stories, or anything yotovgaare. To view
@2dzNJ of 23 LRadAy3adas Ot AO0] a.ft23¢ FNRBY GKS O2y iNRBf LI

Blogs

Cregte or edit your blog posts.

+ new post




Add a Blog Post

¢2 ONBFGS I yS¢g of23 Lkadx Ot A0l abyS¢g LRatéd ¢CKS of
blog title, and write your blog! Yown also tag the post for a specific class if it relates to an event or activity you did in
Ofraao 2 KSYy @2dzQNB R2yS gNRGAYy3IsZ 0SS adaNB G2 Of AO1 G

Add a Blog Post amy blogs

Enter a title and copy for your blog post and click "Sawve™.

Page Title: |

Class: |AII Classes vl

iESouce: B 7 [ i@ | iEsEsiTaiE
B R =
‘é Format = | Font ~ | Size =
Save
Blogs +new post
Create or edit your blog posts.
Title Edit Delete
Why educators should have awebsite.  edit delete
Deleting a Blog Post
¢2 RStSGS | ot23 LRAGE 2dAal Of Aldletel KS 4 RSESESE tAY]



Viewing your blog
Blog entries are automatically rollezlL] 2y @2 dzNJ a. £ 23¢ LI 3S 2y @2dzNJ Lzt A O
recent blog postings with paging links to view older posts.

My Classroom Website

Blog Fier Blog Posts: [T Csees =]
Announcements There are currently 0
Calendar Why educators should have a website. announcements posted.

Posted On: 10/02/2008
e oEds Event Calendar

This is a sample blog post Science Fair
Photo Galleries =

Event Date: 12/09/2009

Blog

Online Quizzes

Join my mailing list!

lest page 2

TestEaged Recent Blog Posts
Why educators should
have a website.
Posted On: 10/02/2009

Web Pages

You can create an unlimited numberatditional webpagesThe webpages will show up as links in yourteihd
navigation.

Creating a new web page

¢2 ONBFGS + yS¢ ¢SoLJ IS OftA01 2y 2806 tl3ISaé¢ FTNRY
Web Pages
Create or edit your site's webpages. Any new pages will display in your T new page

left-hand navigation.

GF



Enter in the page title and contentforthe g YR Of A 01 a{ I @S¢ @

Add a Page

Enter a title and copy for your webpage and click "Sawve".

Page Title: |
Insert a Pre-Defined Template at Cursor Position: |Contac1 Form I |
£ [=] Source : BI|EE|% |§ :EEEE;T-vEE
B EE
A;" Format - | Fant ~ | Size <

Save |

Your webpage has been saved and will display in youhéaftl navigation now on your public website.

Web Pages
Create or edit your site's webpages. Any new pages will display in your T new page
left-hand navigation.
Title Sort Order Edit Delete
Helpful Links | | edit delete
Save Sort Order |

Editing a Web page
¢2 SRAG F S0 LI 3ISsT Of A07

(KS SRAG odzitizyo
Deleting a Web page

¢2 RStSGS I gSo6 LI IS OtAOl GRSt SGSe
Setting Web page display order
_2dz Oy RSGSNX¥AYS
GKSy Ot A0l a{!t @S

6 KA OK
iKS

§KS 2NRSNJ Ay

{oRtidTivebipagRIBINE | o2td2yY

Inserting Pre Defined Templates

One unique feature of K12LessonPlans is the ability to inserdgiiaed templates into webpages. This makes it easy to

have more advanced table layouts or contact forms. To insert-@giiaed tempate:

@it O% &

@2dzNJ Odzaii2yY 6So

\



1. Position the cursor in the webpage editor where you want to insert the template

2. Select the template from the list

3. / t A0l AGAyaSNIi¢
.8t26 A& |y SEFYLXES 2F 6KIFIG KFLIWSya 6KSy @&2dz AyasSNI
you can receive emails when someone fills it out!

Web Pages and My Public Website
Your webpages are now linked via the left navigation, and visitors can view the pages by clicking on the links.




